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Ever Increasing Life Ministries

Marketing Request Form
(Send completed form to marketing@eilm.org)

	Date Submitted
	
	
	Department
	

	Contact
	
	
	E-mail 
	

	Phone
	Day 
	(        )             -
	
	Alternate 
	(          )                -

	Name of Event
	
	
	Event Date(s)
	

	Event Time(s)
	
	
	Event Location
	


	I am requesting the following:



	PRINT

 FORMCHECKBOX 
 Postcard
	ELECTRONIC
 FORMCHECKBOX 
 Slideshow Advertisement
	WEB
 FORMCHECKBOX 
 Banner

	 FORMCHECKBOX 
 Flier (8.5 x 11)
	 FORMCHECKBOX 
 E-mail Communication
	 FORMCHECKBOX 
 Latest News

	 FORMCHECKBOX 
 Poster (11 x 17+)
	 FORMCHECKBOX 
 Video (attach script)
	 FORMCHECKBOX 
 Event Calendar

	 FORMCHECKBOX 
 Magazine News
	 FORMCHECKBOX 
 Social Media
	

	 FORMCHECKBOX 
 Magazine Advertisement
	
	

	OTHER
 FORMCHECKBOX 
 
	
	


	Description: Please explain in detail the specifics of this request; be as exact as possible.

	Purpose of Event
	

	
	

	Target Audience
	

	
	

	Event Theme / Message
	

	
	

	Images that express the theme
	

	
	

	Event Activities
	

	
	

	Event Speakers / Personalities
	

	
	

	Project Request(s) Due Date
 (must adhere to guidelines above)
	
	
	

	
	
	

	Manager’s Signature
	Initials 
	
	
	Date
	


Requests requiring graphic design must be submitted 21 days prior to due date


Magazine requests must be submitted by the 10th of the prior month


Allow 15 days for general requests
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